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Dennis Reilly at CNET Edge Workers' Blog finds that when you've got a lot of text that you want people to get through, a two-column layout, with or without titled headers, makes reading go much smoother than with a page-spanning blog. He posts simple English instructions on how to create a fake template to post the
text in, and make it easily accessible to each report. Newb-ish? Sure. Useful for non-ninja-level word users? Definitely.Create a two-column document template in Microsoft Word [Workers' Edge | CNET] Have you ever been putting together an essay or report and wanted to include a great picture? Maybe a nice chart or
chart? The answer is to put it on a page in the landscape, or horizontally, layout. So you try this, but then all the pages get to the landscape. Here's the fastest and easiest way to make a page landscape in Word. Also, feel free to check out the video we posted on our YouTube channel, where we will guide you through
the same steps as in this article, with just an accent! Point &amp; Click Way To Make One Page Landscape In Word Select the picture or text we want to be on a landscape-facing page. Click the down arrow below the Margins button. In the middle of the Page Setup window, click the Landscape button. At the bottom of
the Page Setup window, in the Apply to: select box, change it to Selected Text. Click OK. The selected picture or text will now be on your own landscape-facing page. Resize the chart for the best fit and we have a nice ratio. As simple as it is, it can be done faster using keyboard shortcuts. Let's go through how to use
keyboard shortcuts to make the landscape of a page in Word. The fastest way to make a landscape page in Word How much faster is this method? I timed myself using the point-and-click method and the shortcut-only key method. Once I practiced the shortcut keys a few times, it took less than 30 seconds, while the
point-and-click method took closer than a minute. Using shortcut keys to perform the most common tasks not only saves time, but can also save your health. Many peoples wrist pain at work is caused by using the mouse. The other added bonus is that you will look like a superstar at work. You'll do things in seconds
when others take minutes. Even though it might seem like it's more work, it's just broken down to be very accurate. A lot of people have never used shortcut keys that way and we don't want them getting frustrated and giving up because we missed nothing. Select the picture or text we want to be on a landscape-facing
page. Press Alt, and then press P to take us from the Home tab to the Layout tab. Press the M key to open the drop-down list of the Margins button. Press A to choose custom margins... and open the Page Setup window. Press Alt + S to choose Landscape Orientation. Press Alt + Y to choose the Apply to: field, and
then tap the down arrow key once to choose Selected Text. Tap enter once to set the selected text as then tap Enter again to apply the setting. The Page Setup window will close, and the text or picture will now be on a landscape layout page. If you like how much faster the shortcut keys have been, take a look at our
other articles that show the magic of shortcut keys. You'll wonder you survived without these top 10 keyboard shortcuts for Windows 10. If you want a shortcut for something, you might be able to create a custom keyboard shortcut for it in Windows 10. Do you have some great shortcuts to share? Or questions about other
ways to do difficult things in Office or Windows? Pop it in the comments below. We're all here to learn. A (1) page lease is made between a landlord and tenant to create a simple rental arrangement. The lease may be for a specified period or a month-to-month basis, with general terms, such as the monthly rent, the start
and end dates, and the utility responsibilities mentioned. This agreement can only be used for residential use and does not include the necessary state information. Lead-Based Paint Disclosure - Must be attached if the housing structure was built before 1978. Use the rental app to properly check individuals before
accepting for rental. Upon completion by the potential tenant, the landlord will be able to carry out a criminal and credit check. In addition, the owner will be able to personally check any employment or other references provided. Download: Adobe PDF, Microsoft Word (.docx) or Open Document Text (.odt) 1 – The lease
agreement template on this page is available as a pdf or word processing file The one-page lease agreement can be obtained by selecting the PDF, ODT, or Word buttons or similarly tagged links above. If you have the right software environment, you can prepare this document on the screen (as long as it is physically
signed by both parties). Otherwise, access these documents as a pdf using your web browser, and then print it. Make sure you save a copy for records. 2 – Identify this paper Once you are ready to document the specifics of the agreement, locate the first statement. Here, we will have to attach these documents once
together with the parties who will enter with a mandatory signature. Start by presenting the date on which this agreement is made using the first two blank spaces of this statement. We must now strengthen the two parties who will sign this contract. Fill in the full name of the owner (or leasing company) on the blank line
attached to the parenthesis labeled Owner. The next part we need to identify is the Tenant. This is the natural person(s) who will owner a predetermined amount of rent on a periodic basis in exchange for the right to live on the property being discussed. Report the full name of each tenant that enters this agreement on
the next blank space in this statement. 3 - Give a report on the property and the term of this property agreement being leased must be clearly presented as well. This task should be tagged item 1. Property. Note, the language in this statement, as in the rest of this document, has been set to deliver the necessary
information. You will need to make sure that this language is filled with property facts, if applicable. Start with the first empty line (between the expression ... Agrees to rent for tenant and the words City of ...). Provide the building number, the name of the street or road, and any apartment or suite number describing the
physical location of the property in question on this line. The following two blank lines in this article are reserved so that you can fill in this property description. Register the city and state where this property is located in these spaces. The second point in this document, 2. Term, tries to define when the tenant will be
renting this property from the owner and under what conditions. First, indicate what type of lease it is by checking one of the first two check boxes. If this is a Month-to-Month lease, check the first box. If this is a Fixed Leasing, you must select the second check box. This choice will require some additional information.
First, enter the number of months or years in which this lease will remain in effect on the blank space provided, and then select either the Months check box or the Years check box) to define the number you entered. In addition, you must name the first date when this lease is in force and the last date of this lease using
the area provided after the words ... Starting off and... Ends on (i.e.). 4 – Solidify the predetermined rent and security amount due to the landlord The amount of rent the tenant must pay to the landlord and when the payment must be presented should be set out in the third item (3. Rent). Document the amount of rent that
the tenant has agreed to pay on the first blank line after the dollar sign in this article. You can report this as a monthly amount or an annual amount, as long as you define it. (See example below). The second empty line will also follow a dollar sign. Use this blank space to document how much money the tenant must pay
per month. The empty space between the words ... In advance on and Day of each month requires the calendar day of each month, when the tenant must pay the monthly rent to the landlord. The following statement from this point will also require information specific to this situation presented. Place the calendar month,
day and year in which the rent and the guarantee deposit in the first month that the tenant must pay to the landlord must received in full by the owner. Enter the amount of penalty the tenant must pay with each late payment of rent on the empty space after the deadline ... pay a late fee of. This late payment fee should
continue to be defined in this declaration by entering the number of days from the date of the last due date, when it will be applied for the first time. Thus, if the rent is due on the first of the month and the landlord will charge a fee of $50.00 if it remains unpaid for three days, enter the amount of dollars and and number of
days after shown in the example below. Now that the rent has been solidified, we need to turn our attention to the labeled 4 statement. Security warehouse. Enter the full dollar amount that the tenant must present to the landlord as the guarantee deposit required to move into the first empty space in this statement. The
name of the financial institution where the tenant's guarantee deposit will be held by the landlord should be presented on the empty line after the words ... Security Deposit Account at 5 - Presents several additional definitions before completing this agreement in 5. The Agent section of the owner will give you the
opportunity to appoint a specific entity that will represent the interests and concerns of the owner in the management of this property. Produce the name of this entity on the empty space after the word Owner. Declaration Use of spaces will not require attention, however, paragraph 7. Utilities provides an area where we
should report what additional payments for the maintenance of the premises for which the tenant will be held accountable. By default, the owner will be set to pay for water and sewerage, electricity, garbage removal, gas, and oil. The blank line provided in this area will allow us to define whether the tenant must pay for
any utilities. Thus, if the tenant has to pay for electricity and cable on his own, cross out (or delete) the word electricity in this statement, then provide the words Electricity and Cable to the empty line. We're going to have to address the statement in 8. Escape. Use the blank line in this item to document the number of
days from the due date, when the rent remains unpaid and the landlord can adopt his right to evict the tenant for non-payment. Points nine to sixteen should be read to the understanding by both parties before signing this document. Sometimes a landlord may need to have access to a premise, but of course the privacy
of the tenant must be respected - even if he or she is not physically at home. If the tenant travels for a long period of time, he will have to inform the Landlord. Record the minimum number of days absent from the premises which oblige the tenant to inform the landlord of his absence. Both the tenant and the landlord
should read the articles 18 to 32. These sections will cover the general concerns of a lease while remaining in compliance with federal law. Neither party should sign this document, unless both have a clear understanding of the content of these items. 6 – The tenant and the landlord must strengthen this agreement by
drawing up a binding signature This contract will be considered an accurate representation of what the landlord and tenant have agreed unless both have verified its contents to be true and both sign their names. This task will have to be carried out by each party personally at the end of this document. First, record the
date of the signature (the date on which the appears) on the empty space labeled Date under the labeled statement 32. Signatures. The landlord must sign his name on the Signature Of The Line Owner to officially enter this agreement with The Tenants.Two Empty Signature Tenant Lines have been provided so that
each tenant can sign his name. Each tenant that enters this agreement must sign its name on a single blank line, labeled Tenant Signature, in this area. If more than two tenants enter this agreement, you can add more signature areas or provide an attachment with these signatures (make sure a signature date is also
reported in such an attachment.
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